' 536 E CHAPTER 18 BUILDING A BETTER WORKBOOK

DELETING, MOVING, OR COPYING DATA-VALIDATION RULES
To remove all validation rales from a cell or range, first sefeet the cell(s) containing the valj. _
dation rule; then click the Data Validation button on vour Data ribbon and click the Settingg
tab in the Data Validation dialog box. Click the Clear All button and click OK, This option :
erases the input message, error alert, and validation settings.

When should you select the Apply These Changes to All Other Cells with ¢he Same
Settings check box? If you originally create 2 set of validadon rules for o range of cells, Fxeel
stores those settings with the range. If vou later adjust the settings for an individual cell in
that range, you break the link to the range. Check this box while editing data-validation set-
tings for a single ccll, and Excel extends the selection and applies your changes to the entire
range you originally selected. The check box has no effect on other cells for which vou
defined rules individually, even if the rules are absolutely identical.

When you copy or move a cell or range, data-validation rules travel with the cell’s con-
tents. o copy only data-validation rules from one cell to another, without affecting the
contents or formakting of the target cell, use Paste Special. Select the cell whase rule you
want to copy, and then click the Home ribbon's Copy button (or press Ciel+C). Select the
cells where you want to copy the rule, and click the bottom half of your Horne ribbon's
Paste button. Choose Paste Spedial. Check the Validation option and click QK.

Are you still finding invalid data in @ user form in which yeu've created validation rules to protect
data? See “Data Validation Limitations” in the “Troubleshooting” section af the end of this chapter.

CircLinG DaTa ERRORS
Data-validation rules are not perfect. Users can bypass the rules and enter invalid data by
pasting from the Cliphoard or by entering a formula that results in an invalid value. Also,
Exeel does not check the existing contents of a cell or range when you create or copy a vali-
dation rule,

"The only way to visually identify invalid data is to display your Data ribbon and click the
Data Validation button. Choose Circle Invalid Data to show any cells that are ouwside the
rules, as shown in Figure 18.16. Click the Clear Validation Circles button on the Data
Validation menu to elear the highlights.

The Circle Invalid Data button will find a maximum of 255 cells. If you have more invalid
entries, you'll need to correct the data in some of the invalid cells and then click the
Cirdle Invalid Data button again.
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~2 For an overview of other toals you can use to track down problems in formulas,
see “Testing and Debugging Formulas,” p. 818.

PrINTING WORKSHEETS

Unlike Word documents, which typically are designed to fit on specific paper sizes, Excel
worksheets are free-flowing environments that sprawl in every direction. When printing, if
you leave the formatting to Excel, you'll end up with page breaks thav appear at arbitrary
loeations in your worksheet, with no regard to content, To properly translate a large work-
sheet into printed output takes planning and a fair amount of creative formatting.

If you don’t specifically define a print area, Excel assumes that you want to print all the data
in the currently sefected worksheet or worksheets, beginning with cell At and extending to
the edge of the area that contains data or formatting. If necessary, you ean divide a work-
sheet into smaller sections and print each region on its own page. As explained in this sec-
tion, you can also shrink the print area to fit in a precise number of pages, and you ean
repeat row and column headings to make the display of data easier two.follow.

{ Don't overlook other techniques for rearranging data on a worksheet for the purpose of

producing great printouts, For tables, AutoFifters can help you select and print only data
that matches criteria you specify (see Chapter 21, "Organizing Data with Tables and
PivotTables,” for more details). Hiding rows and columns temporarily can help cut a large
worksheet down to size. To print the quarterly sales totals for each sales rep without print-
ing the monthly details, for example, hide the details before printing the selection. In some
cases, the best way to print a complex selection from a worksheet is to translate it into
another warksheet, using linked ranges or PivotTable reports (also covered in Chapter 21).




